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Guidelines for CP307/CP507 Project Report in Manual-format
(for product-based projects)

The following guidelines should be strictly adhered to in preparing the project reports in manual-format: 
· Title: It should be specific and informative about the exact nature of the work carried out in your project. 
· Author details: Use initials followed by surname. Insert the first name at the appropriate locations, such as R.A. Asoka D. Kumar. Give your registration number in the parenthesis following your name.
· Course information: Provide the course code and course name. 

· Submission Date: Provide the date of submission.

· Product highlights: They are bullet pointed brief sentences that convey the key aspects of the product. You may use 3 to 5 bullet points with maximum of 85 characters per bullet point including spaces. 

· Main body of the Manual: 
Text: It is largely your choice. Be creative. 
Equations: They must be generated using the equation object in the word processor. Number important equations as (1), (2) and so on, consecutively. When refereeing to them in the text, use the identifier as Eqn. (1) and so on. Notations used in the equations must be defined below the equations where they are first used. 
Nomenclature: All nomenclature used must be defined at point of first use. Use the international system of units (SI). If other quantities are mentioned, give their equivalent in SI. Give dimensions for all terms. Write all formulas clearly. 

· Acknowledgment: It should follow the main body of the manual. It should include the name(s) and affiliation(s) of your project supervisor(s). Acknowledge others only if such credits are essential. Financial source shall be clearly identified.  
· References: References must be placed after the acknowledgement, and must list all sources cited in the text. Format for how the citations must appear in the text and how they should appear in the reference list is provided in the sample paper attached. 
· Biographical sketch: Provide a short and exciting biographical sketch of each author (not exceeding 150 words per author). It should include a working email address, contact phone number, and a photograph where your face can be clearly seen.  
· Brochure: An attractive e-brochure on your product may accompany your product – if you wish. You may be as creative as you choose in making it. 
· Plagiarism: Keep in mind that word to word reproduction of material available elsewhere without crediting the source (known as plagiarism and is a serious offence) will earn you a fail grade in CP307/CP507.
· Copyright: Authors reproducing a complete table, complete figure, or a substantial portion of the text from an article are responsible for obtaining permission from the owner of the copyright. 
· Submission mode: Handover (or deposit) you product with a hardcopy of the manual to your supervisor(s) before the deadline. Submit also a softcopy of the manual electronically as a single word file (in *.doc format), along with the brochure (in *.jpeg or *.pdf format). Send your electronic submissions to admin@rshanthini.com with a copy to your supervisor, as attachments to an e-mail that briefly states the manual title, and all author names. Be sure the subject line includes the words "C&P Eng Project report." 

Product (if appropriate), manual and the brochure will be uploaded in the project product archive of the C&P Eng Project website, provided the authors make a written request to do so. Such a request is equivalent to the statement that the authors take responsibility for the copyright issues arising from publication of his/her/their project manual in the said archive.
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